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CONVERTING A PORTFOLIO PAGE TO PDF

You may be asked to submit your portfolio page as a pdf file. Follow these instructions to
convert your page:

1. Open the relevant portfolio page in Google Chrome.

2. Make sure that any collapsible parts of the page are open (if you don’t open them,
their contents will not be displayed in your pdf file).

If a collapsible part of the page is open, it will have a downward pointing icon in its
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Click on all titles that contain downward pointing icons to open those parts of the
page before you save the page:
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<h1>Lorem ipsum dolor</h1><br /><br />

<p>Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt
ut labore et dolore magna aliqua. Ut enim ad minim veniam, <em>quis nostrud exercitation
ullamco laboris nisi ut aliquip ex ea commodo consequat.</em> Duis aute irure dolor in
reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
</p><br /><br />

Placement Information

Current Clinical Placement:

Current Clinical Educator:

3. Click on the settings icon (three dots) in the top right-hand corner of the browser
window (or, if on a Mac, press: ‘Ctrl” + ‘P’ [in this case, go straight to Step 4]):
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4. Click on 'Print.
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5. In the window that then pops up, look at the left-hand menu. Look for 'Destination'.
Click on 'Change":
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6. Inthe window that then pops up, click on 'Save as PDF":
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7. Click on 'Save":
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8. Follow the normal steps to save the file in a relevant folder on your computer.
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